
Audit Master Pro Training

Air Reports

This tutorial will act as a guide to create and 
input all data required for the selected air studies.

Go to Index



Audit Master Pro Air Report Training
Starting a Project.....................................................................................................page 03
Fan Engineered Test Report...................................................................................page  26
Fan Engineered Array Report.................................................................................page  73
Electric Coil AHU Mixed Air Report.........................................................................page  97
Electric Coil Terminal Device Report....................................................................page  104
Static Pressure Report..........................................................................................page  113
Pitot Traverse Report............................................................................................page  126
Pitot Fan Report....................................................................................................page  135
Outlet Master Report.............................................................................................page  141
VAV Test Report...................................................................................................page  151
CAV Test Report ..................................................................................................page  163
FPB Test Report...................................................................................................page  173
Velgrid report........................................................................................................page  181
General Matrix Report..........................................................................................page  188
Rotating Vane Anemometer Report .....................................................................page  194
Air Foil Report.......................................................................................................page  201
Hot Wire Anemometer Report...............................................................................page  207



Audit Master PRO 

Audit Master Pro Training

Starting a Project

This tutorial will act as a guide for project creation 
after which air studies can be created.
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Click "Projects"
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Completed Projects are shown here
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Audit Master PRO 

1st Icon: Go to Project
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2nd Icon: Project's Document Library
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3rd Icon: Project's Picture Library
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Audit Master PRO 

4th Icon: Offline mode. Download Project. 
Coming Soon.
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Audit Master PRO 

5th Icon: Offline mode. Upload Project. 
Coming Soon.
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Audit Master PRO 

Main Project Page: 

All AMP projects will have standardized project 
information shown on this page. 



Audit Master PRO 

Main project page continued



Audit Master PRO 

Daily Log:

The technician is required to 
click "Start Time" to begin 
working on any project.
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Audit Master PRO 

The daily log allows the 
technician to document all time 
aspects of a work day.

Note: Time clock updates may 
also be accessed through the 
"AMP Auditors" app.

Click "Close" to continue
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Click "Create Study" 
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Select the type of report 

AIR REPORT TEMPLATES 

FANR 

Engineered Fan Report

COFA 

Electric Coil AHU Mixed Air Report

STAT 

Static Pressure Report 

rrrr 

r1tot Fan Report 

V/\VH 

/�Zl VAVTestReport 
� ..

FPBR 

FANA 

Engineered Fan Array Report

COIT 

�Electric Coil Tenninal Device Report

PIT0 

Pitot Traverse Report 

OUTM

Outlet Master Report 

C/WR 

,, ..... ,.. 

, :,i: 1 CAVTest Report 
� ..... ..,..,. 

VELG 

X 

For Additional Report Sheets Scroll Down 

-

Audit Master PRO 

... 

All "Air Report" studies are shown in ORANGE



Continued "Air Report" studies are shown in 
"ORANGE"



Select the type of report 

AIR REPORT TEMPLATES 

FANR 

Engineered Fan Report

COFA 

Electric Coil AHU Mixed Air Report

STAT 

Static Pressure Report 

rrrr 

r1tot Fan Report 

V/\VH 

/�Zl VAVTestReport 
� ..

FPBR 

FANA 

Engineered Fan Array Report

COIT 

�Electric Coil Tenninal Device Report

PIT0 

Pitot Traverse Report 

OUTM

Outlet Master Report 

C/WR 

,, ..... ,.. 

, :,i: 1 CAVTest Report 
� ..... ..,..,. 

VELG 

X 

For Additional Report Sheets Scroll Down 

-

Audit Master PRO 

... 

Click "Engineered Fan Report" to create study
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Create Study:

Every time you create a study 
you will be prompted to enter 
the quantity of the study you 
would like created.
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After a study is created it will 
be shown here.
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Any study created can be selected on the project page and be deleted or duplicated.
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Deleting a report will generate 
this warning to confirm report 
deletion.



Duplicating a report will generate 
this warning to confirm report 
duplication.

Accept duplicate quantity desired.

Note: When duplicating a study, you 
have an option to duplicate all of the 
previously entered data. 
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Audit Master PRO 

Thumbnail View of Studies:

All generated reports will be shown on 
the project page. 

Note: Projects may be dragged to 
reorganize via the move/drag icon on 
the top right of the thumbnail view.
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Grid View of Studies:

You may switch to grid view by 
clicking the box shown.

Note: Projects may be 
organized via the title bar icons 
on top of the grid view.
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Audit Master PRO 

Audit Master Pro Training

Engineered Fan Report

This tutorial will act as a guide to create and input 
all data required for the selected air study.

Go to Index



When creating a study you will have the option 
to create a Sub-Study. A Sub-Study contains 
the exact same information as a main study but 
will be shown under the main studies report.

Example: An AHU is created through a "Engineered Fan Report" study, static pressures are also required for 
the equipment. A Sub-Study will be selected and "Static Pressure Report" will be chosen.
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Enter the quantity of Sub-Studies you 
would like created and click "Accept."
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The Main Study will now show a 
Sub-Study listed under the Main Study.
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If a Sub-Study exists under a 
main study, it will be shown 
here.

Click here to begin 
entering data for the study.
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Enter General Information 



Enter System Design Data



Enter Commissioning-1 
Data
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Click "Yes" to continue or click "No" 
and correct the entered data.



Enter Commissioning-2 Data 



Enter Fan Nameplate Data
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Select the correct fan type.
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AMP software does not use fractions. 

An information icon will be shown on the right of the 
data entry field to assist with conversions. 
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 Enter Fan Data Continued



Enter Fan and 
Commissioning Data 
Continued



Enter Fan Commissioning Data Continued



If the fan has bearings, check 
the box to create a bearing 
report.
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AMP software will internally verify sheave 
measurements and show a warning if the 
sheave dimensions are out of tolerance.
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Once sheave values are corrected to 
within tolerance, the warning will 
disappear.



Enter Motor Information
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Select Motor Manufacturer
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Enter mode of operation and 
nameplate data.



If Power Factor and Efficiency are Unknown, 
check this box and it will show a default value 
that will be used in motor calculations.
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Enter Sheave Information



Enter Motor Information Continued



Enter Information



Enter Belt Information



Add Filter Information
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Enter filter type from drop down and then continue 
with the remaining filter information.
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This is how filter information 
will be shown.

Multiple sets of filters can 
be added to match the 
systems design.
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Click to add coil information

Multiple sets of coils can be 
added to match the 
systems design.
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Audit Master PRO 

Coil type: Select Type 
Select Coil type. 

Length: Inches 

Width: Inches 

Fins per In 0.00 

Depth Quantity: Quantity of Tubing Rows Depth 1 

- Cancel

Select "Coil Type" before 
completing the remaining 
coil information.
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This is the drop down for selecting 
"Coil Type."
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Coils Entered

Note: You can add as 
many coils as needed.
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Audit Master PRO 

Throughout the AMP software you will be 
required to verify that the system being 
tested is at steady state.

Steady state is critical to testing as it 
ensures that any readings or calibrations are 
repeatable.



"Start Test"
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Audit Master PRO 

These are three of the most common safety warnings 
that will appear throughout AMPs software. 

You will be required to acknowledge each warning 
individually in order to proceed.
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Enter Motor Actuals

Note: Only a certified 
technician can enter actual 
data.



Enter Actual Data Continued 



Select the actual operating motor 
Volts and Amps.
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Enter Actual Data Continued



This warning will appear if you 
have not selected actual volts and 
amps.



Warnings will appear if 
entered data is not 
within tolerances.
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Select method used to 
determine outside air.

greenwoodh15
Rectangle

greenwoodh15
Line



Complete Report/Study



Complete Study 

o�---•
Validate Building Picture Confirmation 

Attention: Make your project look more professional by downloading a picture of the Building or Space you're testing 

which will be presented a,; part of the finnl report cover. 

GO TO UPt.OAD A PICTURE 

Cancel Next Step-. 

Audit Master PRO 

Upload a picture of the building you 
are working on which will be 
displayed as the front page of the 
final report.

Tip: Enter the address into a 
search engine and copy the photo 
shown which best represents the 
building.
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Audit Master PRO 

After all data has been entered, 
the last steps will be:

Complete Report/Study

Accept Confirmation
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Audit Master PRO 

Audit Master Pro Training

Engineered Fan Array Report

This tutorial will act as a guide to create and input 
all data required for the selected air study.

Go to Index



Search 

Select All Reports 

[NGIN[[R[D FAN R[POR� (FANR) 

AHU 1 

Search 

last mod fied date: 0311 (,JlOlJ 4·0/ l'M 

Jl,J:Q�IC COi!.. AHU M.IXED AIR REPORT (CCEA)

PROJ-COEA-14972 
Last modified date: OJ/1U2023 4:08 1'"1 

■ Select 

a Delete 

Srarus:El'!J 

STATIC PRESSURE REPORT (STAT) + 

... PROJ-STAT-14974 

Clear 

fl) Duplicate 

Grid View 

ENG:NEERED FAN ARRAY REPORT (FANA) 

V 
PROJ-FANA-14971 
Last modified date: 0J/1 &/202) 4:08 PM 

■ Select

ELECT.RIC COIL TERMINAL DEVICE REPORT (COIT) 

PROJ-COET-14973 
Last modified date: OJ/1 &/202) 4:08 PM 

■ Select

smrns:lm:I 

smrns:lm:I 

PITOT TR.A.VERSE REPORT (PITO) + 

PROJ-PIT0-14975 

Audit Master PRO 

When a report is finished it will 
show the "Status" as complete.
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Select the type of report 

/\IR RrPORTTrMPI ATrs 

FANR 

[ ; Engineered Fan Report

COEA
•

Electric Coil AHU Mixed Air Report

STAT 

." Static Pressure Report

PITF 

,. .·� ' 
Pitot Fan Report

',. 

VAVR 

VAVTest Report

FPBR 

X 

..... 

FANA 

Engineered Fan Array Report

COET

Electric Coil Terminal Device Report

PITO 

P1tot Traverse Report

OUTM

Outlet Master Report

CAVR 

CAV Test Report

VELG

For Additional Report Sheets Scroll Down 

-

Audit Master PRO 

Click "Engineered Fan Array Report"
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Enter System Information



Enter Design Information



Enter 
Commissioning-1 
Information



Enter Commissioning-2 
Information



Enter Fan Data
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Enter Fan 
Commissioning 
Data



If the fan has bearings, you can create a bearing report and add data.
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Enter Motor Nameplate 
Data



Enter Motor Nameplate 
Data Continued

If the fan array has multiple 
identical motors you can 
copy the information to the 
remaining motors by 
clicking the "Copy to Array" 
icon.
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Confirm that you want to copy all 
information to the remaining motor 
sheets.



If the Fan Array has 
multiple identical motors, 
you can copy the 
information to the 
remaining motors with the 
"Copy to Array" icon.
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Click to add Filter information
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Click to add Coil information
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Audit Master PRO 

Coil type: Select Type 
Select Coil type. 

Length: Inches 

Width: Inches 

Fins per In 0.00 

Depth Quantity: Quantity of Tubing Rows Depth 1 

- Cancel

Select "Coil Type" before 
completing the remaining 
coil information.
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This is the drop down for selecting 
"Coil Type."
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Audit Master PRO 

Throughout the AMP software you will be 
required to verify that the system being 
tested is at steady state.

Steady state is critical to testing as it 
ensures that any readings or calibrations are 
repeatable.



Click "Start Test"
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Audit Master PRO 

These are three of the most common safety warnings 
that will appear throughout AMPs software. 

You will be required to acknowledge each warning 
individually in order to proceed.
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Enter Actual Motor Data



l's urxlernoodth;nconunuitg fomart: witt'<lut lllin,gin U'e req_-uite:1 dat:1wlll result in ;1,n 

incomphm fin.I St'-Cly. 

Oo yc,u v-.'t;h to still continue forward? 

Audit Master PRO 

Warnings will auto-populate if critical information is left blank.
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Audit Master PRO 

After all data has been 
entered, the last steps will be 
to:

Complete Report/Study 

Accept Confirmation
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Audit Master PRO 

Audit Master Pro Training

Electric Coil AHU Mixed Air Report

This tutorial will act as a guide to create and 
input all data required for the selected air study.

Go to Index



Click "Electric Coil AHU Mixed Air Report"
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Enter System 
Information

Select which 
answer best
reflects the airflow
balancing 
statement shown.
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Select Coil Configuration



Audit Master PRO 

Throughout the AMP software you will be 
required to verify that the system being 
tested is at steady state.

Steady state is critical to testing as it 
ensures that any readings or calibrations are 
repeatable.



Enter Actual Coil Data



Audit Master PRO 

After all data has been entered, 
the last steps will be:

Complete Report/Study

Accept Confirmation
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Audit Master PRO 

Audit Master Pro Training

Electric Coil Terminal Device 
Report

This tutorial will act as a guide to create and 
input all data required for the selected air study.

Go to Index



Click "Electric Coil Terminal Device Report"
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Enter System Information



Enter Coil Configuration 



Audit Master PRO 

Throughout the AMP software you will be 
required to verify that the system being 
tested is at steady state.

Steady state is critical to testing as it 
ensures that any readings or calibrations are 
repeatable.



Enter Actual Coil Data



Confirm to continue



Enter Actual Coil Data



Audit Master PRO 

After all data has been entered, 
the last steps will be:

Complete Report/Study

Accept Confirmation
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Audit Master PRO 

Audit Master Pro Training

Static Pressure Report

This tutorial will act as a guide to create and input 
all data required for the selected air study.

Go to Index



Click "Static Pressure Report"
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Enter System Information



Audit Master PRO 

Throughout the AMP software you will be 
required to verify that the system being 
tested is at steady state.

Steady state is critical to testing as it 
ensures that any readings or calibrations are 
repeatable.



Click "Add Components" to select the Category, Sub-Category and Components for the Static Pressure Test. 
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Select Category for 
Static Pressure Test.
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Select the Component where Static 
Pressure is being taken.
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Click the box that best reflects 
why Static Pressures cannot be 
taken. A description box will 
auto-populate. 
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Enter Actual Static Pressures

Delete Component

Manually Refresh 
Calculations
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All readings will automatically calculate total pressure drop.



Complete Report/Study



Complete Study 

o�---•
Validate Building Picture Confirmation 

Attention: Make your project look more professional by downloading a picture of the Building or Space you're testing 

which will be presented a,; part of the finnl report cover. 

GO TO UPt.OAD A PICTURE 

Cancel Next Step-. 

Audit Master PRO 

Upload a picture of the building 
you are working on which will be 
displayed as the front page of the 
final report.

Tip: Enter the address into a 
search engine and copy the photo 
shown which best represents the 
building.
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Audit Master PRO 

After all data has been entered, 
the last steps will be:

Complete Report/Study

Accept Confirmation
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Audit Master PRO 

Audit Master Pro Training

Pitot Traverse Report

This tutorial will act as a guide to create and input 
all data required for the selected air study.

Go to Index



Click "Pitot Traverse Report"
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Enter System Data



Select Condition of Test
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Enter Data



Audit Master PRO 

Throughout the AMP software you will be 
required to verify that the system being 
tested is at steady state.

Steady state is critical to testing as it 
ensures that any readings or calibrations are 
repeatable.



Audit Master PRO 

Enter Data
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Enter Pitot Readings



Audit Master PRO 

After all data has been entered, 
the last steps will be:

Complete Report/Study

Accept Confirmation
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Audit Master PRO 

Audit Master Pro Training

Pitot Fan Report

This tutorial will act as a guide to create and input 
all data required for the selected air study.

Go to Index



Click "Pitot Fan Report"
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Enter System Data



Audit Master PRO 

Throughout the AMP software you will be 
required to verify that the system being 
tested is at steady state.

Steady state is critical to testing as it 
ensures that any readings or calibrations are 
repeatable.



Enter Pitot Data



Audit Master PRO 

After all data has been entered, 
the last steps will be:

Complete Report/Study

Accept Confirmation
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Audit Master PRO 

Audit Master Pro Training

Outlet Master Report

This tutorial will act as a guide to create and input 
all data required for the selected air study.

Go to Index



Click "Outlet Master Report"
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Enter Outlet Information



Meter/Device: Choose the equipment being used for this test.

Note: When creating an Outlet, you can select "delete" to remove any outlets or "duplicate" to copy outlets.

Add Outlet information shown on prints. If no prints are available, click "Not Listed." 
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Audit Master PRO 

Throughout the AMP software you will be 
required to verify that the system being 
tested is at steady state.

Steady state is critical to testing as it 
ensures that any readings or calibrations are 
repeatable.



Audit Master PRO 

This action vi.rill modify your current Item's data. Are you certain you want continu1e?

Accept 

Click "Accept"



Enter Required Outlet Information



Enter Information



Enter actual outlet readings and information

Note: A key outlet must be selected for every system.
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Audit Master PRO 

After all data has been entered, 
the last steps will be:

Complete Report/Study

Accept Confirmation

greenwoodh15
Rectangle

greenwoodh15
Rectangle

greenwoodh15
Line

greenwoodh15
Line



Audit Master PRO 

Audit Master Pro Training

VAV Test Report

This tutorial will act as a guide to create and input 
all data required for the selected air study.

Go to Index



Select the type of report X 
Audit Master PRO 

AIRRcPORI lc.MPLAll:.S 

FANR FANA 

Engineered Fan Report Engineered Fan Array Report 

COEA COET 

Electric Coil AHU Mixed Air Report Electric Coil Terminal Device Report 

STAT PITO 

Static Pressure Report Pitot Traverse Report 

PITF OUTM 

Pitot Fan Report Outlet Master Report 

VAVR CAVR 

VAVTest Report CAVTest Report 

FPBR VELG 

For Additional Report Sheets Scroll Down 

Click "VAV Test Report"
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Select Control Type
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Enter VAV Data



Note: When creating a VAV, you 
can select "delete" to remove any 
VAVs or "duplicate" to copy VAVs.
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Initial VAV data is locked 
and protected when 
entering actual field data. 
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The stated neck size will automatically calculate a velocity range that the VAV can provide in terms of ideal CFM.
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Audit Master PRO 

Throughout the AMP software you will be 
required to verify that the system being 
tested is at steady state.

Steady state is critical to testing as it 
ensures that any readings or calibrations are 
repeatable.



Parameters and Custom Parameters can be added based on project design requirements. 

You are able to save 
the parameters on a 
VAV as the default. 

This will be the default 
standard for all 
subsequent VAVs.
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The next page 
will explain the 
information icon.
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Informational assistance icon



Audit Master PRO 

After all data has been entered, 
the last steps will be:

Complete Report/Study

Accept Confirmation
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Audit Master Pro Training

CAV Test Report

This tutorial will act as a guide to create and input 
all data required for the selected air study.

Go to Index



Click "CAV Test Report"
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Select Control Type
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Enter CAV Information



Audit Master PRO 

Throughout the AMP software you will be 
required to verify that the system being 
tested is at steady state.

Steady state is critical to testing as it 
ensures that any readings or calibrations are 
repeatable.



Enter Actual Data



Enter Actual Data 
Continued

You are able to save the 
parameters on a CAV as 
the default. 

This will be the default 
standard for all 
subsequent CAVs.
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Select Parameters from the drop down menu.

greenwoodh15
Rectangle

greenwoodh15
Line



A warning will appear if the calculated 
velocity exceeds industry standards for the 
neck size that is stated to be installed.



Audit Master PRO 

After all data has been entered, 
the last steps will be:

Complete Report/Study

Accept Confirmation

greenwoodh15
Rectangle

greenwoodh15
Rectangle

greenwoodh15
Line

greenwoodh15
Line



Audit Master PRO 

Audit Master Pro Training

FPB Test Report

This tutorial will act as a guide to create and input 
all data required for the selected air study.

Go to Index



Click "FPB Test Report"
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Select Control Type
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Enter FPB Information



Audit Master PRO 

Throughout the AMP software you will be 
required to verify that the system being 
tested is at steady state.

Steady state is critical to testing as it 
ensures that any readings or calibrations are 
repeatable.



Enter Actual Data



Enter Actual Data 
Continued



Audit Master PRO 

After all data has been entered, 
the last steps will be:

Complete Report/Study

Accept Confirmation
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Audit Master Pro Training

Velgrid Test Report

This tutorial will act as a guide to create and input 
all data required for the selected air study.

Go to Index



Click "Velgrid Report"
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Enter Velgrid Information

The number of readings needed will automatically populate.

If a different number of readings is needed, you may select "Custom Matrix" and enter the 
number of "X" and "Y" axis readings required.
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Enter Velgrid readings and additional data

The "AK F" icon will load a calculator to 
create the factor.
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- Standard industry Formulas

CALCULATE AK FACTOR WITH KNOWN ACTUAL CFM • 

CALCULATE AK FACTOR VIA FREE AREA RECTANGULAR • 

CALCULATE AK FACTOR VIA FREE AREA ROUND • 

Design or Required 

Airflow (CFM) ZCALCULATE 

Ste Design or Required A 
Rei 

Grille, Register, 

Diffuser Inner 

Diameter (ID) 

Dimension Inches 

G lie. Rl!g S(er. D ffu: 

Width of Obstruction 

Affecting 'X' Face 

Dimension Inches 

N d,h of Obstruc ion 

Distance Between 

Obstructions Affecting 

'X' Face Dimension 

Audit Master PRO 

The "AK F" icon will load this 
screen for data entry.

Click "Calculate"
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"AK F" Solution example

Calculated AK Factor
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Audit Master PRO 

After all data has been entered, 
the last steps will be:

Complete Report/Study

Accept Confirmation
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Audit Master Pro Training

General Matrix Report

This tutorial will act as a guide to create and input 
all data required for the selected air study.

Go to Index



Click "General Matrix Report"
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Enter System Information

You will be required to enter the desired number of readings for the "X" and "Y" axis. 
The velocity matrix does not automatically populate reading quantities.
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Audit Master PRO 

Throughout the AMP software you will be 
required to verify that the system being 
tested is at steady state.

Steady state is critical to testing as it 
ensures that any readings or calibrations are 
repeatable.



Enter Actual Data



Audit Master PRO 

After all data has been entered, 
the last steps will be:

Complete Report/Study

Accept Confirmation
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Audit Master Pro Training

Rotating Vane Anemometer Report

This tutorial will act as a guide to create and input all 
data required for the selected air study.

Go to Index



Click "Rotating Vane Anemometer Report"
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Enter System Information



The Rotating Vane Anemometer (RVA) sheet will automatically calculate the 
required number of readings based on the entered opening and RVA head size.
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Audit Master PRO 

Throughout the AMP software you will be 
required to verify that the system being 
tested is at steady state.

Steady state is a critical to testing as it 
ensures that any readings or calibrations are 
repeatable.



Enter Actual Data



Audit Master PRO 

After all data has been entered, 
the last steps will be:

Complete Report/Study

Accept Confirmation
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Audit Master Pro Training

Air Foil Test Report

This tutorial will act as a guide to create and input 
all data required for the selected air study.

Go to Index



Click "Air Foil Report"
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Enter System Data

You will be required to enter the desired number of readings for the "X" and "Y" axis. 
The velocity matrix does not automatically populate reading quantities.
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Audit Master PRO 

Throughout the AMP software you will be 
required to verify that the system being 
tested is at steady state.

Steady state is critical to testing as it 
ensures that any readings or calibrations are 
repeatable.



Enter Actual Data



Audit Master PRO 

After all data has been entered, 
the last steps will be:

Complete Report/Study

Accept Confirmation
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Audit Master Pro Training

Hot Wire Anemometer Report

This tutorial will act as a guide to create and input 
all data required for the selected air study.

Go to Index



Click "Hot Wire Anemometer Report"
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You will be required to enter the desired number of readings for the "X" and "Y" axis. 
The velocity matrix does not automatically populate reading quantities.
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Audit Master PRO 

Throughout the AMP software you will be 
required to verify that the system being 
tested is at steady state.

Steady state is critical to testing as it 
ensures that any readings or calibrations are 
repeatable.



Enter Actual Data



Audit Master PRO 

After all data has been entered, 
the last steps will be:

Complete Report/Study

Accept Confirmation
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